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1. Introduction

1.1. Overview

e This document is a guide to the user
e Detailed Steps of the system are provided
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2. About the System

2.1. The main functionality

e User Profile
e Public Sector Jobs
e Private Sector Jobs
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3 Login Screen

3.1. Steps

The User searches for Unified National Employment Platform

3 JADARAT c
sty 1 Prwate secter s Prtdc satier yots ADout snia o
— “The development of

human resources is one
of the most important
investments for our

Tow peTCm T TSI Rawe SO e
e eoee? 1 temeft P Uie Yareg
TG E Brweate 1T e 33 Wl e et
DT LD W T AL Tt

TTTESTY) W e TRTy

Then the user clicks on the “Log In” button to go to the login Screen

) JADARAT Priveiesscive jok ‘Pubic sestw fobe Aot Sedwrst L o oo

Log in

* NIC
Login with Nefses |
o
Froe WA %) BCCRES POl ACCOTE
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The user enters The NIN and password then clicks on “Submit” button
Then the system navigates the user to the next page

¥

After that the user is logged in successfully

é‘;[&!
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4. Register New Profile

4.1. Basic Information

& JADARAT @

Holloo €

The user enters a data in the fields of Basic information
The click on “Next” button

& First step: Activate email

Enter the code that was sent to your email

Activate your Emall Ski

The user enters the OTP that sent on his Email
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& First step: Activate email

Enter the code that was sent to your email

The code was not sant?

02:49

Activate your Emall Skip

Then the user clicks on “Activate your email” button

L

When you skip this step, your email will not
be verified and therefore you will not be
able to apply for jobs

You can still activate your email after

completing the regiszranon process

Back to Activate Skip anyway

The user can also click on “Skip anyway” button to ignore activating his email
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S
@ Emall addrass successfully verified (X)

B Second step: Activate mobile number

Enter the code that was sent to your mobile

3111

Activate your phone number Skip

After the user activates his email, he can also enter OTP sent to him on his phone number to
activate it

(X)

@ Emall addrass successiully verified {

B Socond stop: Activate mobile number

Enter the code that was sent to your mobile

The user enters the OTP then clicks on “Activate your phone number” button
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4.2. Education and Certification

& JADARAT @

Your personal educational information

.+

After activating Both phone number and email the user navigate to education and certification
the user can click on” Add new qualification" button to add new qualification

)t.( JADARAT @

Your personal educational information

Ada new Qualiticatar

~
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Then the user enters the data of the qualification then click on “Add qualification” button

i JADARAT °

Your personal educational information

The qualification displayed here after click on “add qualification” button
Then the user clicks on “next “button

~
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4.3. Job Preferences

Finally one last question to personalize your experience

..n—:mm

.‘ Poe e Aag Crtuares

oo

After that the user goes to the section of “Job Preferences “
then the user choose his preferences and then click on “Save” button

(3 JADARAT
O JADARNY -9
e

e Ergiare Juts Arg Mrvirraesests

&

(D) Mrss st Welcome To Unified National Employment
Platform

s Iteel warieremy

After registration, the system display” welcome message” ,and asks user “would you like to
discover the platform”

B o Page 14 of 67




=
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

5. Home Page Screen

5.1. Walkthrough

When the user logs in for the first time to the platform, walkthrough guide the user how to
use the system

&

Welcome To Unified National Employment
Platform

Would you like to discover the platform?

7 N
° [ No, thanks )
\ )

Brnee T it ekt e Prnl pas e e Ry

o - Page 15 of 67




=
i
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

Gat nombed win the lstest spastes

e e = ¥ Page 16 of 67




=
i3
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

Crasts v updats yesr prafie

g = =Y Page 17 of 67




=
i3
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

=391 b Bews 42 raAT)arTYy #roret

e o e Page 18 of 67




=
i3
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

Dot 10 Mrvaw a0 Gvorwwm ol yoit porterrmesce on 1he (hothem

e Page 19 of 67




=
i3
aupadl 3jlgall &uali Ggaio

A SLSOURCLS B VTLOPMENT Fune

wrent job applications

{

e apptied jebia ol The momern

Track poet sppAaBIea

Upcoming interviews
f g

e e T
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3 Crotere Jstm Asd Arreaseareents

Wy Apghcascas

1) Aboet tumiare Overview Upcoming interviews

Csirrent job apgsuations

5.2. Current job applications

i JI‘\_DﬁBAT Q

My applications €@

n) Harve

- Pulde Sectir {00
55 Saplore Sots Asc Arvourcamants

<7 Wy Apphcasions

Atias tmtwrs

D 5
) seppeet f

BE Tage Sragrare Ard Sanvess Thare 308 1o appited jooe 5 The moment
JE

Ny Profie

When User first login:

User doesn’t have current job applications

~
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5.3. Overview & Upcoming interviews

When User first login:
User doesn’t have interviews yet

User doesn’t have (Jobs applied for, Interviews, Job offers, Closed applications)

5.4. Explore recently added jobs and announcements

i J(l D‘A‘IAR»\T e

Explore recently added Joby and announcements

Recent jobs added are displayed here, from the private sector and public sector

If user click on “See all “link user will be navigated to Explore Jobs and Announcements
Page

If user click on “Apply” button user will be navigated to Job details screen
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5.5.User Drop Down Menu
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Through the drop down menu the user can take many actions

The user can go to his profile by clicking on My profile option

i J'AQA RAT Q

My o
bl
Hello Hatem
50 Yowet Pronpees Ane Sevvees Qvorview Upcaming interviews
B 0 0
0 0
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The user can change the language of the system by clicking on” Arabic” Option

i JAPQRAT o

N He—e
= s Aol how o

My

R

Hello Hatem

>
28 Twest Prigyaes Ant Servioes Overview Upcoming Interviews
2, Wy e o O

The user can take a tour (Tutorial) on Jadarat by clicking on “Take the Jadarat tour “

%) JA0ARAT o

( 3 ot A o -
My oo ®
1) Abeut Mt
-
At /)
HYl Tace Pragrars fes Sewoes Overview Upcoming interviews

2 My Protes

The user can also view a video that explain what is jadarat by clicking “Why jadarat?”
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The user can also log out from the system by clicking on Logout option from

i JA_D&_«QAT °

Helio Hatem R ==
. ¥
LN, a
# Poagrmrn AR Betvies Overview Upcoming interviews
2 Wy e o o
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6. EXxplore jobs and announcements

6.1. Private Jobs

6.1.1. Filtration

i JADARAT @

Explore jobs and announcements

£5] Gumers ot Asg Arcnscmrents

User can filter by one or more category as:

Job title

Employer name
Major specialization
Region

Publish between date
Minimum salary
Maximum salary

City

ONoOOUhWNE

And click the Apply button to apply filtration

6.1.2. Apply for Private Jobs

Steps

1. Click on Explore jobs and announcements from menu

B e o Page 27 of 67
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Click on the “Apply” button or Job Title for the job you want to display its Job

details
i JA‘D”A-R‘,AT

Morre

G

Y My Apghcrsons
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3. Click on Apply to confirm that you want to apply for this job

4. A confirmation message displayed that you have successfully applied for this job
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6.1.3. Apply for Public Jobs

Steps

1. Click on Explore jobs and announcements from menu
2. Click on Public Sector section

i JADARAY Q

Explore jobs and announcements

Privste sacior 920 Prutlc sactor )
F3 Copamw S3ae Amf Acresmzzwen
Vi At =

) ) 5 e S Sy A i A i ) 2 et «D
28 MI291)

5. Click on the Apply button or Job Title for the job you want to display Job details

i .'J\D;AF'QZAY %

EAINLI2Y e o B 3y dais b

i) (RE) Job o il by A oy AP 04 At § 5 50 ot § ) 13
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6. Select Job or more and click on the Apply now button
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TS
7. You can change the priority of the jobs and then click the Submit button

Job application confirmation
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7. My applications

i J ADA R AT @

My applications €

<] Wy Argeensass = Fittme
( et 13

J Aboa M

£ Acgust Ans Oftur Ax

~wa
Wiew ronpaest

After applying for a job click on My Application from menu and system displays all applied jobs
with its status

i JADAP AT Q

My applications @

et

1) At Mot
OV Mundmer 3t ptie (4
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A Dot
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Prtervtew dte (U] Losaun

b

Irietviower nave

Mare inbetrration

2 The beneficiary can take the following actions like:
e Confirm interview date

e Edit interview date

e Reject interview date

() MonAY o=
7 i g -
v ————
[ -~ B

_ R

) vaew Confirm inferviow date
38 tewm Amgwms A larrmne

>
2 wrene

L
1z

oo

- i j AP

[ o QTSRS

3 After clicking on “confirm interview date”, a confirmation message is displayed
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5-If beneficiary receives an offer, The beneficiary can take the following actions like:

e Accept job offer
o Edit job offer
¢ Reject job offer
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1 A confirmation message displayed after accepting a job offer
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Beneficiary can filter by one or more categories as:

1. Jobtitle
2. Employer name

And clicking the Apply button to apply filtration

Go to Home Page after applying for a job / Accepting interview / Accepting Offer

& JADARAT Q

23 Bagture Jotw Aext Arswnsvoerents

Hello o

Overview Upcoming interviews

Overview section changes depending on action taken on the applied jobs

The current job section now contains data with the jobs that the user applied to
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8. My Profile

8.1. Personal Information

i JADARAT 0

HE Tans Frag mey Awd Snerkon
= T/ Purscral infarmation
[

ﬁ JADARAT Q

Personal Indormation

2 e Fragrems A e
F .

Click on My profile tab from the side menu, system display Personal info

In the personal info the user can edit the fields of Calendar type and Disabilities
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8.2. Contact Information
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The user can edit the fields of email and mobile number and Region, City

When the user clicks on edit email the popup appears, and the user can enter new email then
verify it through the OTP sent to new email

FA S [‘\/

AL
Ne =
Page 41 of 67




After entering The new email the user click on Send OTP

Update amall x
P S (e T S AATRIE W1 TR e e 12 S rew
-

Entor 1ha 0500 Tt was $008 10 your o-mall

B

The popup of the OTP appears, the user enter the OTP send to email the click on Verify email
button
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When the user clicks on edit Mobile number the popup appears, and the user can enter new
mobile number then verify it through the OTP sent to new Mobile number

After entering The new mobile number the user click on Send OTP
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The popup of the OTP appears, and the user enter the OTP send to mobile number the click on
Verify mobile number button
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The user can edit the fields of region and city by clicking on edit button then choose the specific
Region and city from the dropdown list then click on confirm button
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8.3. Professional Skills

i JADARAT 0

Expenences
Profwssionsl Cartificatws
Professional Licenses

Cureulum Vitae {CV)

The user can add Experiences, Professional Certificates, Professional Licenses and CV by
clicking on + icon

(3 JADARAT ‘
Acd new work experfence
—
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(D) Avea twmnt

I +
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B
T4 irTTE.
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After the user clicks on icon + in the Experiences the popup appears and then the user fills the
popup fields
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After that the user clicks on the save button then the experience is added successfully
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Acd new professional certificate
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After the user click on + icon in Professional Certificates the popup appears

Add new professions! certificate

Metie woe Ba prtiscni te Eai ViS Fase

T e re

The user fills all the fields of the popup then clicks on save button
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Experiences

Academs Resamrcher

(Y Professians! s men Besources- nismations

Professonal Licensas

Curriculum Vitas (CV)

After the user clicks on the save button then the Professional Certificate is added successfully
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| Acd new professional license
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After the user click on + icon in Professional License the popup appears
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The user fills all the fields of the popup then clicks on save button
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After the user clicks on the save button then the Professional Certificate is added successfully
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Profussional Certifhicales
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After the user clicks on + icon in CV, the uploader appears

i JADARAT @

Professional Cartihcates
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’ o Professional Licenses
1STR0
Curdoulum Vitae (CV)

The user attaches a CV then clicks on the confirm button
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Acadamc Resasccher

f . bt

Professional Certihcates
v

(PHR1) Prodessmnal it Miaman Ressurses- (niseretions
Profussionsl Licensws
RT08

& Uy .
Curdeulum Vitae (CV)

The CV is added successfully

8.4. Education

i JADARAT e

Educationsl Qualification Duta

Beoreh s Deyree ©

English Language
_ LTS Soae

TOOR, Scom

The user can add new qualification by clicking on + icon
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The user fills in the data then clicks on the add qualification button
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Educational Quaillication Data

Dacheiors Degree ©

Engiish Language

Beneficiary can add ILETS Score and TOEFL Score by adding a value in the text fields the click
on confirm buttons

& JADARAT @

Educational Qualtication Data

Bacrwiors Degree ©

English Language

LTS Scan

8.5. Preferences
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Soctor Praferences

BE tace rragruns At deciie

The user can edit preferences by clicking on the edit button

& JADARAT @

Sucisr Preferunces
oo
& vy

After editing, the user can click on the confirm button
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9. Tickets & Support

; JADARAT 0

Support CETITTTD
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Support @D

T Nl
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The user clicks on Support tab from the side menu, the support page appears with list of Tickets

The user can filter the tickets by the Ticket title
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New support ticket

Naw =31 we 2at you? Support tickots

The user can add a new support ticket by clicking on the button of Create new support ticket

i JADARAT @
New support ticket
How £ s hely your? P——
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The user fills the fields of ticket then click on submit button
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After clicking on the Submit button the confirmation message appears and then the ticket
submitted successfully and appears in listing screen
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10. About The Jadarat

10.1. About Us displayed to logged in user

Overview about Jadarat and steps to apply for jobs

Also, all Content and Images of this screen can be managed by CMS by the admin and displayed with the
new update to the user

i JAD.AHAT °

About Us
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The user clicks on About the Jadarat tab from the side menu

\
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How does the unified platform work?
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In these screens the user can know more information about Jadarat
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11. Notification

When there is an interview or offer is sent to the user after applying for a job or accepting the
interview

i JADARAT 0
Wetiteations

Hello o

b 4 1
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Cinrmra jobi applosions

The interview details sent to the user
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12. Migrated user
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13 Visitor / Anonymous User

13.1. Landing Page

Landing Page is displayed to user before Login and consist of the following sections

Success Stories
Our partners in success
Recent added jobs private sector and public sector but can’t apply without registration

Our partners

Eal R

IADARAT
JADARAY
i Private secter w0e  Putiic sectee ot About Jatarst

“The development of
human resources is one
of the most important
investments for our

How can you use the platform?

Badd your professionat proflie

. Create your professional

i o %0 and centralized profile
‘S
] »
| .

rolie ang keep 4 100

Start Dukcing your protie
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Landing page: Content and Images can be managed by CMS by the admin and displayed with the new
update to the user
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13.2. About Us
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13.3. Private Sector Jobs

JADARAT
PV st ot Punbl snc jive  ADOS! Jaitares
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The User can see list of private Jobs and when clicking on apply, user is navigating to job details

e ) e b A A2y S . Jom gataiy
Job information Tanget gre

............

Sy e & e

About entity

And If user click on applies inside the job details, user will navigate to Login screen
13.4. Public Sector Jobs

A List of all public jobs displayed to the user, but he can’t apply for any before login
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