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An e-service that enables an authorized company representative to
register a private childcare center or kindergarten on the Human
Resources Development Fund’s unified services platform through the
National Access system for company delegates, to provide childcare
services to the children of mothers enrolled in the Childcare Support
Program.

Introduction
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Registration on the Unified
Platform of HRDF

® | e o
Login via Nafath App

*1D number

\_ )

) Upon selecting the “Get the Service” option, the beneficiary will

be redirected to register through Nafath on the HRDF unified
platform, which is the official portal to benefit from the

Childcare Support Product “Qurrah.”

To complete the registration process, the establishment’s
representative must log in using her National Single Sign-On
(Nafath) account by entering the approved credentials used in

the Absher system.
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Display the platform’s Terms and o

Conditions and Privacy Policy (1.1)

63 E Bys & IsmWahmi v

Welcome!

Four simple steps to register and get started on your 1HROF journey:

® Plea
@ Sele
® Add
@ Add and verity your email address

Ism Wahmi

p Afterlogging in through the National Unified Access system,
the establishment’s representative is presented with a
welcome screen outlining the required registration steps in
sequence, helping them complete the process smoothly
and efficiently.

R They can also review the platform’s Terms and Conditions
and Privacy Policy by selecting the designated option.
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Display the platform’s Terms and
Conditions and Privacy Policy (1.2)

@ Terms & Conditions  © Privacy Policy

This portal may only be used in accordance with the laws, regulations, and codes of

L 3
authority to perform any action on behalf of ano

Close

After selecting the “Terms and Conditions and Privacy
Policy” option, the system displays a window containing
the full text of the platform’s Terms and Conditions.

p The establishment’s representative can download a copy of
the Terms and Conditions as a file by selecting the
“Download Terms and Conditions” option.
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Start Registration on the Unifiea —
Platform of HRDF

:D.l.a L & lymWahmi v

Welcome!

eoee
re &
Erea S

Ism Wahmi

p After closing the Terms and Conditions and Privacy Policy
window, the establishment’s representative must agree to
the “Terms and Conditions and Privacy Policy.”

p The representative then selects the “Start” option to proceed
to the next steps in the reqistration process.
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Select the establishment to be\ —
registered on the platform

r;“JJ.a Bge & IsmWahmi v

]
Select establishment Phone number Emat! address

< GoBack

Select establishment to continue

) 8)laall joill @St 1010456789542
Al Faisaliah Tower, Office 1204, King Fahd Road, Riyadh
12212
@) s3pamall dujall dxdgaall Jlasd i 1010456789620
Apartment 32, Al Zahra Building, Prince Sultan Street,
Jeddah 23526

s claglaall LpglgiSS Jolo> 1010456789198
Backimed Shop 7, Red Sea Mall, Al Shati District,
Jeddah 21462

r &
Establishment
1accept the terms and conditions.

Information
@ Where Is my The details are incorrect

After selecting the “Start” option, the system redirects the
establishment’s representative to the establishment
selection page.

On this page, the representative can view a list of the
establishments they represent and select the one through
which they wish to proceed with the application.

Once the establishment is selected from the list, the
representative can choose the “Continue” option to move

to the next step in the registration process.
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verification for the establishment

i‘ﬁ a B s & Ismwehmi

< GoBack

Enter your establishment mobile number
We need thes to

ensure you receive notifications and important upcates

------ Reguedqt New OTP

f y
Establishmént

Information ﬁ

b After selecting the 'Continue’ option, the system displays a
page asking the center representative to enter their mobile

number
b After entering the mobile number, the system will send a
verification code (OTP) to the provided number via SMS.

» Enter the verification code in the designated field, then select
"Continue” to complete the verification process and proceed to

the next step.

1
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E-mail registration and
verification for the establishment

Q

920 Bas & Tsmwonmi v

< GoBack

Enter your establishment email address

We need this to ensure you receive notifications and important updates

* Email address

example@example.com Request New OTP|

1
Establishment

Information Q

b After verifying the mobile number, the system will redirect the
establishment’s representative to the email verification page.

» The email address is entered, followed by the verification code
(OTP) that will be sent to it via email.

p After entering the code correctly, the establishment’s
representative selects "Continue” to proceed to the next steps

of the registration.

12
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Registration on the Unified
Platform of HRDF

©
Successfully Registered

Welcome to HRDF

2 all your enrolied products, track your monthly subsidies, and update
in one place, You can also explore and enroll in new support

ils
programs tailored to your needs, Get started now and make the most of your HRDF
benebits|

Start Product Enrolment

N

B e & Ism Wahmi v

p After verifying the mobile number and email, the system displays tl

registration completion screen on the platform.

p The user selects "Continue to join the product” to proceed to the

Childcare Support Product "Qurrah” request.

» The system then directly redirects them to the Childcare Support
Product (Qurrah) request page to complete the process.
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Reviewing the product eligibility
criteria (1.1)

With this product, you will be able to provide childcare services to working mothers who
are eligible for support. The platform provides you with easy-to-use tools to manage
services and bookings easily and effectively. It also allows you to enhance the visibility
of your center and increase booking opportunities across the Kingdom. Through your
participation, you contribute to empowering working women and providing a safe and
suitable environment for their children.

When you start the enrolment process please be ready with the following:

@ Please accept the Electronic agreement and Privacy Policy.

Providing the IBAN linked to the establishment’s registered 700/100 number to
receive payments.

@ Uploading recent and clear photos of the center that accurately represent it.

@ Adding at least one service to activate the registration.

Please review the

I accept the Electronic agreement and Privacy Policy.

Get started >

—— O Anoud AlRashid v\

ahmed@gmail.com

@ ye £ Notifications @ Support

Register your center with the Qurrah product.
Get your HRDF accreditation now.

criteria before pr di View eligibility criteria

All Right Reserved For Human Resource Development Fund © 2025

Terms and Conditions  Privacy Policy

) On this page, the establishment’s representative can review the

product’s eligibility criteria by selecting the “View Eligibility

Criteria” option.

15
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. Reviewing the product eligibility
criteria (1.2)

Qurrah Eligibility Criteria \

@ Basic Eligibility

« The center must be licensed by the Ministry of Human Resources or Social Development or by the
Ministry of Education,
« The center must have a bank account under the same name as the center (personal account
BANs are not accepted).

When the “View Eligibility Criteria” option is selected, the system
displays a pop-up window containing the detailed conditions for
benefiting from the product.

The establishment’'s representative can review these conditions and
ensure they match the center’s situation.

After reviewing the information, the establishment’s representative
may close the window by selecting the “X" icon to return to the product

page and continue the process.
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Reviewing the Product’'s Terms

Conditions and Privacy Policy (1.3)

establishment’s representative can review the product’s Terms &

Register your center with the Qurrah product.

Get your HRDF accreditation now.

With this product, you will be able to provide childcare services to working mothers who
are eligible for support. The platform provides you with easy-to-use tools to manage
services and bookings easily and effectively. It also allows you to enhance the visibility
of your center and increase booking opportunities across the Kingdom. Through your
participation, you contribute to empowering working women and providing a safe and
suitable environment for their children.

When you start the enrolment process please be ready with the following:

@ Please accept the Electronic agreement and Privacy Policy.
Providing the IBAN linked to the establishment'’s registered 700/100 number to
receive payments.

@ Uploading recent and clear photos of the center that accurately represent it.

@ Adding at least one service to activate the registration.

Please review the eligibility criteria before proceeding. View eligibility criteria

Iaccept the Elecrmmwem and Privacy Policy,|

Get started >

All Right Reserved For Human Resource Development Fund © 2025

Terms and Conditions  Privacy Policy

@ ye

£ Notifications

@, Support

0 Anoud AlRashid D\

om

ahmed@gm:

»  Onthe Childcare Support Product "Qurrah"” request page, the

Conditions and Privacy Policy by selecting the "Terms & Conditions and

Privacy Policy" option.
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’ Reviewing the Product’s Terms s
Conditions and Privacy Policy (1.4)

(O Electronic agreement @ Privacy Policy

The system displays a window containing the product’'s Terms &
Conditions.

The establishment’s representative can download a copy of the
Terms & Conditions by selecting the "Download Terms & Conditions”
option (1),

or close the window after reviewing them by selecting the "Close”

option (2) to return to the request page and continue the process.
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Starting Registration for the \ s

Childcare Support Product
"Qurrah”

= 9 @ge L Notifications @ Support L Anoud AlRashid \

ed@gmail.c

Register your center with the Qurrah product.
Get your HRDF accreditation now.

With this product, you will be able to provide childcare services to working mothers who
are eligible for support. The platform provides you with easy-to-use tools to manage
services and bookings easily and effectively. It also allows you to enhance the visibility
of your center and increase booking opportunities across the Kingdom. Through your
participation, you contribute to empowering working women and providing a safe and
suitable environment for their children.

When you start the enrolment process please be ready with the following:

@ Please accept the Electronic agreement and Privacy Policy.

Providing the IBAN linked to the establishment’s registered 700/100 number to
receive payments.

@ Uploading recent and clear photos of the center that accurately represent it.

@ Adding at least one service to activate the regjstration.

Please review the eligibility criteria before proceeding. View eligibility criteria

T accept the Electronic agreement and Privacy Policy.

All Right Reserved For Human Resource Development Fund @ 2025

Terms and Conditions  Privacy Policy

b Afterreviewing the Terms & Conditions and confirming
eligibility, the establishment’s representative can begin the

Childcare Support Product "Qurrah” request.

This is done by selecting the "Start Registration” option,

which will take the user to the next step to fill in the required

information.
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Branch Selection for Registration .

/m A government website registered with the Digital Government Authority. How you know? & 0 &
a E Anoud AlRashid
o (D) support v
2 Buws  Drsupp B e
[¢]

Select Center Center IBAN Center License Center Information Center Photos ~ Center Services Preview and Submit

< Back

Select & Edit Center Location

Please select the center you would like to enroll & edit the location if necessary.

lect Momrab hranch

‘ Setec(b‘inch location - ‘ w

Enrol youf childcare
center

Save as draft \4 Cannot find my brii

All Right Reservex

Terms ar

p After selecting the "Start Registration” option, the system
redirects the establishment owner or authorized
representative to the branch selection page.

» The owner or authorized representative selects the branch to
register from the dropdown list that appears when clicking
"Select Center" (1).

p Ifthe desired branch does not appear, the owner or
representative can click "I cannot find a specific branch” (2).

20
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Specific Branch Not Appearing in the
Branch List

/ﬂ A government website registered with the Digital Government Authority. How you know? & u] '?N

v @ye @sumor  fy NN v

Can't find a branch location?

Issues finding all of the locations registered to your establishment?

Below are some steps to resolve them:

» Make sure your branches are all licensed and registered to your establishment at the Ministry of Municipality and Housing.

If issues persist, you may resolve this issue by contacting MOMAH.

Contact MOMAH

p After clicking "I cannot find a specific branch,” the system
redirects the establishment owner or authorized
representative to a page explaining that branch data is
sourced from the Ministry of Municipal and Housing Affairs,
and instructs them to ensure the branch’s information and
legal status are updated with the relevant authority.

 The page also provides guidance on contacting the Ministry of
Municipal and Rural Affairs and Housing if the branch does not
appear, and notes that the owner or representative can try
again later after updating the data.

21
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Setting and Confirming the Center’s
Location

/ s 9 @Jd)"‘ @ Support Eﬂ Laulelie] P\ll‘(iynlu v\

o
Select Center Center IBAN Center License Center Information Center Photos Center Services Preview and Submit

< Back

Select & Edit Center Location

Please select the center you would like to enroll & edit the location if necessary.

* Select Momrah branches

Al Olaya v
* Center Location
djust the location on the map if inaccurate.
\.‘,.f"' \
° ( 2B v \ >
MES®. = SR ) P 2
/ N < Riyadh 7’
\ 9> N\
‘ [ \{h'ld \ S /7 ;
Earolyour childcare ; J 3y, s \
2 X = i )~ g
\ \ >
center / N Rl +
| A AL pezie @ -
© \
ke AN
rgs _____ Postcode ity
RMD3471 - 516 King Fahad Street 12388 Riyadh
Continue Sav draft

b After selecting the desired branch from the dropdown list,
the system displays an interactive map with a marker
indicating the center’s location based on data retrieved from
the Ministry of Municipal and Housing Affairs.

p The establishment owner or authorized representative can
adjust the marker within the allowed modification range set
by the system and then click “Continue.”

22
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Add the Center’'s IBAN Number

/m A government website registered with the Digital Government Authority. How you know? & 0D &

o E Anoud AlRashid
o )
2 @ys  Dswport i TEETT v

e—O

Select Center Center IBAN Center License Center Information Center Photos  Center Services Preview and Submit

< Back

Enter IBAN

Please enter the IBAN registered to your selected center.

* IBAN

‘ [sA66 7876 7671 6125 8761 8743
® If you need additional info, it goes here.

D Use the same IBAN as default Establishment IBAN.

‘Enrol your chlldcare
center

p After selecting the center’s location, the system will direct

the owner of the establishment or their authorized
representative to the registration page for submitting the
application.

» On this page, the center’'s bank account number (IBAN)

must be entered, ensuring it is linked to the registered
establishment number 700/100. This account will be used
to deposit any funds owed to the center.

» The owner or authorized representative can click

"Continue” to proceed to the next step of the application
process.
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Adding the Center’s License
Information (1.1)

/E A government website registered with the Digital Government Authority. How you know? ¢ Aa g (6} 0
9 Qurrah v @ye O Notifications @ Support Anoud AIRTSh'd v
¢ ahmed@gmail.com
[ ] o

Center IBAN Center License Center Information Center Photos Center Services Preview and send

< Back
Center license details
Please fill out the license details.

Select Licensing Authority

SD License () MoE License
A

_Enrdlyour childcare
center

Save and continue later

evelopment Fund © 2025

b After entering the IBAN correctly and the system proceeds to
the next step, the center’s license screen will appear for the
establishment’s representative. The user must select the
licensing authority for the childcare center’s activity by choosing
one of the following options:

* Ministry of Human Resources and Social Development
* Ministry of Education

) After selecting the licensing authority, the representative can

either continue with the next steps to complete the registration

process or save the information and continue later.

) -
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Adding the Center’s License
Information (1.2)

) -

with the Digital Authority. How you know? &

(‘(gavernmen(wehsite gi
5 9 Qurrah v

@ ye

o

Center IBAN Center License

Center Information

< Back

Center license details

Please fill out the license details.

Select Licensing Authority

(@ MHRSD License () MOoE License

m@,@\\

o Anoud AlRashid
S ahmed@gmail.com

* Enter license no Owner National ID

1234-4321 1234-4321

| Validate

Upload License Copy

Save and continue later

’ After selecting the licensing authority, the center’s
representative must fill in the required license information,

which includes:
 License number

 Owner's ID, then click the "Verify" button

« Attach a copy of the license file

» Once all the information has been entered and the file
attached, the establishment’s representative can proceed to

complete the registration process.
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Adding the Center’s License

) -

Information (1.3)

Enrol your childcare
center

All Right Reserved For Human Resource Development Fund €

Terms and Conditions  Privacy Policy

Center IBAN Center License Center Information

o Anoud AlRashid v\
S ahmed@gmail.com

2] e £ Notifications @, Support

Center license details
Please fill out the license details.

Select Licensing Authority

(@ MHRSD License () MoE License

* Enter License no * Owner National ID
1234-4321 1234-4321 validate
r Name (Arabic)
loll gl S0 ©
License no License expirydate =~ Status
EXXX XXXXXX 10/10/2027 © valid

Upload License Copy

@ MHRSD_license.pdf

@ Save and continue later

» After entering the license number and the owner's ID
and selecting the "Verify" option, the system will
automatically display the license details, such as the
center’'s name, type, and expiration date.

» Once the information is confirmed to be correct, the
establishment’s representative can attach the license
file and then click "Continue”.

26
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Adding Center Information (1.1)

) -

/ﬁ government website registered with the Digital Government Authority. How you know? &

@ @ @ O

Select Center Center IBAN Center License Center Information Center Photos Center Ser

23] e @ Support

vices Preview and Submit

Childcare center information

Please enter the center information.

Upload logo/main image
This image will represent your center.

PNG, JPEG, or SVG - Up to 10MB « Minimum size: 400x400px

* Phone number

‘ e.g. 05XXXXXX ‘

* Email address

Enrol your childcare
center

Save and continue later

rce Development Fund © 2025

T

E] Hnm‘e S:Neet Home

Discard

information of the center, which includes:
» Center phone number

» Center email address

« Website (if available)

» Upload the center’s logo/main image

proceed to the next step.

27

In this step, the center’s representative enters the basic

Once all information is entered, the representative can
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Adding Center Information (1.2)

) -

(4(;\ government website registered with the Digital Government Authority. How you know? &

o ® [ o

Center IBAN Center License Center Information Center Photos Center Services
< Back
Facility photos

Upload photos of your

Enrol "your'ch'ildcare
center

All Right ce Development Fund © 2025

Terms and

center’s facilities. You can

Save and continue later

/\a@/@\D\

@ye @ Support & Anoud AlRashid v

add up to 10 images.

)

Drag and drop files here to upload
Supported formats: JPG and PNG. Maximum file size: 2MB per photo.
e upload at least 3 photos.

Add photos

» Inthis step, the center’s representative uploads a minimum
of 3 clear photos of the center’s facilities, with the option to

upload up to 10 photos.

28

Photos can be uploaded by dragging the files into the
upload box or by using the "Attach Photos" option.
Accepted formats are JPEG, JPG, or PNG, and each photo
must not exceed 2 MIB in size.
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Adding Center Information (1.3)

(ﬁ government website registered with the Digital Government Authority. How you know? & r 8 B \D\
2 9 @ g @, Support g Anoud AlRashid v
® ® [ o
Center IBAN Center License Center Information Center Photos Center Services Previev w and send

< Back

Facility photos

Upload photos of your center’s facilities. You can add up to 10 images.

Add more photos

_Enrol yOL\rr}:hildcare

center
@ Save and continue later

All Right Reserved For Human Resource Development Fund © 2025

Terms and Conditions it

29

After uploading the photos, the system will display the
uploaded images, allowing the representative to delete

any photo or add more, up to a maximum of 10 photos.

Once all photos are complete, the center’s representative

can click "Continue" to proceed to the next step.
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Adding Center Services (1.1)

/E A government website registered with the Digital Government Authority. How you know? & A 8 B m\
9 @ye @Suppot 2 Anoud AlRashid v
[ ] [ ] [ ] [ ] o
Center IBAN Center License Center Information Center Photos Center Services Preview and send
< Go back

Center Services
Please add the center's services, which can be modified later.

Kindergarten k Nursery
Age group:3-6 Age group: 0-3

Enrdlyour childcare
center

evelopment Fund © 2025

» Inthis step, the system displays the available services based

on the type of center (e.g., daycare or kindergarten). The
center’s representative selects the services offered by their
center, with the option to modify these services later if
needed.

» After making the selection, the representative can click

"Continue" to proceed to the next steps.



/>
éu_0ii §gaip
il aylg_all 9

HUMAN RESOURCES
DEVELOPMENT FUND

Adding Center Services (1.2)

[ ] @ o [ J o
Center IBAN Center License Center Information Center Photos Center Services Preview an d send

< Go back

Center Services
Please add the center's services, which can be modified later.

Kindergarten

General information

* Price monthly * Available Qurrah seats * Age category
| ® EnterAmount Enter Number of Seats Selectage category v
* Start Date * End Date
3 ‘GDD/MM/YY ‘ 6 DD/MM/YY

Earolyour chlldcare

center “Service Schedule
[ sun [ ] Mon [ ] Tue [ ] wed [ | Thu [ | Fri [ ] sat
From To
‘7:00AM & 12:00pM O
“Curriculum
D Speech and Behavior Di D

\ D Coghnitive Development D Social Development j

» Inthis step, the center’s representative fills in the details
of the selected service, which include:
* Monthly fee and number of available seats for this
service
« Service start and end dates
« Days and hours of operation
e Curriculum and required documents
« Supported special needs and additional services

) After entering all the information, the representative can
click "Continue" to proceed to the next step.

31
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Adding Center Services (1.3)

/@ A government website registered with the Digital Government Authority. How you know? & A 8 ® D\
9 @ ye 8 Anoud Al Rashid v
[ ] [ ] [ ] [ ] o
Center IBAN Center License Center Information Center Photos Center Services Preview and send
< Go back

Center Services
Please add the center's services, which can be modified later.

Kindergarten (07:00 - 12:00)
3 -4 years - 10 seats

_Enrol i/oﬁr:éhildcare
center

2025 © d tall 3)lgall dsats Goaial dbgizs Goodl giaz
ogasllduln  psHlg bol

b After entering the service details, the system displays a

summary of the added services, including the service
type, number of available seats, and operating hours.
The user can edit or delete a service or add a new

service before proceeding.

» Once the services are confirmed, the representative can

click "Continue"” to move to the next step.
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Review and Submit the Registration

/,

v

Request

N

Earol your childcare
center

< Go back

Preview and Send

Verify the accuracy of the data

Center Details
Center name (Arabic)

el gliaw Sjo

Licensing authority
MoE

Address
RMD3471 - 516, AlOlaya

Linked IBAN
SAB6 XXXX XXXX XXXX XXXX

Center Photos

Service Details
Kindergarten (07:00 - 12:00)

3 -4 Years - 10 seats

Nursery (07:00 - 12:00)
0 - 3 Years - 10 seats

Center name (English)
ABC Kindergarten

License numl ber
BXXX XXXXXX

Post Code
12345

~

Center type
Individual

License expiry date
10/10/2027

City
Riyadh

| Submit Request |

On this page, the establishment representative can review all center
information before submission, including:

« Center and license details

. Geographic location

- Uploaded images

- Added services and operating hours

After verifying the accuracy of the information, the establishment

representative may select

“Submit Application” to complete the

process or choose “Save and Continue Later” to review it at another
time.
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Registration Submission Result

/ é Rye &  Anoud Al Rashid v \

Your registration request for the
Childcare Support Program “Qurrah”
has been received

Center name CenterType ~ TypeofService
ABC Kindergarten Individual Daycare

Your registration at the childcare center has been received.

@® We will now review your request.

@ It may take at least 1 working day before your approval is completed.

@ Wwe'll notify you once the request is fully processed.

@ You can now explore the dashboard while your application is being reviewed.

Go to product dashboard

» The system displays a message confirming the successful
submission of the registration request. The submitted
application will be reviewed, which may take at least one
business day. The system will notify the center
representative of the application approval status via
email and SMS.

The establishment representative can then navigate to
the dashboard to track the application status or add
another service.
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Add a New Branch from the Dashboard
ﬂmﬁmﬁh HOW yoU Know? & W} 0\

9 2} @e % Notifications (D) Support  fr Home‘Sweﬁt H’ome v
Qurrah Childcare Center v Al Olaya centre ~

89 Dashboard £ AlOlaya Center @ Product Details (/)

Olaya Street, Olaya Disct, Riyac

Hi Anoud, oo Booking requests 1/11 IE
lﬁl Al Rahmania Center ——

King Fahd Strset, Alrawda DIst. Riyadh 117! New application Total amount
Alia Amin ® 1,800.00

el ﬁ Al R:\:AlfiaCenter
King Fahd Street, Alrawda Dist. Ri

Nursery (0-3)  09.00 - 14:00
Allergies | | Potty training | Mealplan | Mobilitysupport | | Pick-up/Oropott | Wpvica 6

Qurrah - fuddl

@® Enroll another branch | Contact details Enrolment details
Mother's name Amina Amin Start date 12/05/2025
TO'dO [ist Phone no. 05 XXXXXXX End date 12/06/2025
@ Mayinvoice has been generated View involce Reject  © Left toapprove: 44h View details
Invoice date 10/05/2025
Abdullah H. extension soon
) View details . A
O eepiringon 10/05/2025 Active booklngs View all </ Filter v
Zain Al-Khater View details
Enrollment details September, 2025 v/ Service Nursery (0-3)  09.00-14:00
Addit es Allergies  Pottytraining  Mealplan  Mobility support  Pick-up/Dropoff  Service 6
© (&) Start date End date Mother’s phone no.
12/05/2025 12/06/2025 05 XXXXXXX
10000.00 10
@ Did the child attend at the centre? Time remaining to confirm: 4 hours ©  Did not attend
Total amount recieved Enrolled Children

K Rihana Abul Zibdeh View details j

The establishment owner or authorized representative can access the
establishment dashboard.

>

#» From the top of the page, the establishment owner or authorized
representative can click on the Branches menu, as shown in the image
above.

p From the displayed menu, the establishment owner or authorized
representative can select the “Register Another Branch” option to add a
new branch.

b After completing and successfully adding the branch details, the
establishment owner or authorized representative can return to the
Branches menu. The required branch can then be selected from the list to
access its dashboard.
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Qurrah Childcare Center v

/,

N

Add a New Branch from the Dashboard

AlOlayacentre v/

(<]

Select Center Center IBAN Center License Center Information and Submit

Center Photos  Center Services Preview an

Select & Edit Center Location

* Select Momrah branche:

| ‘setect branch location w h

Enrolyour childcare
center

Save as draft

R ue 9 Notifications Support e v

Please select the center you would like to enroll & edit the location if necessary.

e )

& Home Sweet Home

Cannot find my branch

p After selecting the “Register Another Branch” option, the authorized
representative can select the required branch from the establishment
branches list, as shown in the image above.

After selecting the branch, the establishment owner or authorized
representative can select the “Continue” option to proceed to the next
step of the center registration process.

After selecting the branch and proceeding, the establishment owner or
authorized representative can complete the remaining registration steps
following the same process as the main center registration procedure

previously explained in this guide.
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Add a New Branch from the Dashboard

& A government website registered with the Digital Government AUthorty. How you know? o

4

59 pashboard (&) Bookings

Hi Anoud,

To-do list
G}

Invoice date 10/05/2026

~, Abdullah H, extension soon
Expiring on 10/05/2025

Enrollment details

May invoice has been generated

Qurrah Childcare Center v Al Olaya centre A | © New Branch Added Successfully %

Use branch switcher to change branches

@ Services & Invoices

® Active

Qurrah - Child hospitality support

View Invoice

View dotails

September, 2025 v

Booking requests 1/11

New application
Alia Amin

Nursery (0-3)  09.00-14:00

Allorglos  Pottytralning  Meal plan  Mobility support

Contact details Enrolment details
Mother's name Amina Amin Start date
Phone no 05 XXXXXXX End date

Refect | © Loftto pprove a4h

Active bookings

Zain Al-Khater

Nursery (0-3)  09.00-14:00

Allergles  Pottytraining  Mealplan  Mobility support

@) ue ﬁ Notifications (D) Support

Product Details (£

Total amount

®1,800.00

Pick-up/Oropolf  Sorvice 6

12/05/2025
12/06/2025

View details

viewall S/ Filter v

View details

Pick-up/Oropoff  Service 6

@ © Start date nd date Mother's phone nc
12/05/2025 12/06/2025 05 XXXXXXX
@ 10000.00 10 Did the child attend at the centre? Time remaining to confirm: 4 hours ©  Did not attend 0
Total amount recleved Enrolled Children
\ Rihana Abul Zibdeh View details

& HomeSweetHome )

atrashid®hsh cor

e )

J

#» A confirmation message will appear indicating that the representative has
been successfully added, and an invitation will be sent to the
representative via email, as shown in the image above.
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Switch Branches from the Dashboard

Tiow you know? & ) o\

@) ge % Notifications (D) Support  fr Home“Sm‘/eVe(VHome v
Qurrah Childcare Center v Al Olaya centre ~
B 74
89 Dashboard & AlOlaya Center 7 Product Details (£
Olaya Streat, Olaya Disct. Riya T 3
HiAnoud, o oo Booking requests 1/11 <[>
ﬁ Al Rahmania Center
King Fahd Street, Alrawda Dist. Riyadh 11754 | . Newap) plication Total amount
Alia Amin ®1,800.00
‘ i ARawdaconter Sirvie Nursary (03) | 6900+ 1400
Qurrah - Allergies  Pottytraining  Mealplan  Mobilitysupport  Pick-up/Dropoff  Service 6
(® Enroll another branch Enfulinent ditalls
E Amina Amin Start date 12/05/2025
To-do list hone 05 XXXXXXX End date 12/06/2025
o g P — p—
= Invoice date 10/05/2025
Abdullah H. extension soon z
® View details & "
Expiingon 10/05/2025 oo Active bookings Viewall 7 Filter v
Zain Al-Khater View details
Enrollment details September, 2025 v Nursery (0-3)  09.00-14:00
Allergies  Pottytraining  Mealplan  Mobility support  Pick-up/Dropoff  Service 6
(3] © Start date End date Mothers phone
12/05/2025 12/06/2025 05 XXXXXXX
10000.00 10
@ Did the child attend at the centre? Time remaining to confirm: 4 hours ©  Did not attend
Total amoun t recieve d Enrolled Children

\ Rihana Abul Zibdeh View details /

b After completing the registration of the new branch, the
establishment owner or authorized representative can switch
between establishment branches through the Branches menu at
the top of the page, then select the required branch, as shown in
the image above.
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Switch Branches from the Dashboard

A government websTte registered with the DIgital Government Authority. 110w you know? =

e )

9 @) ue ﬁ Notifications (D) Support ) HD"“E‘ S‘weet Home
Qurrah Childcare Center ~ Al Olaya centre v
80Dashboard (D Bookings @ Services @ Invoices ¢ Center Detail Product Details (4
Hi Anoud, Booking requests 1/11 < || >
New application Total amount
Alia Amin ® 1,800.00
! ( Nursery (0-3)  09.00-14:00
Qurrah - Child hospitality support Allorgies  Potty training  Meal plan  Mobility support  Pick-up/Dropoff  Service &
Contact details Enrolment details
Mother's name Amina Amin Start date 12/05/2025
To-do list Phone nc 05 XXXXXXX End date 12/06/2025
a May invoice has been generated View invokce Reject  © Left to approve: a4h View details
Invoice date 10/05/2026
(= Abdullah H. extension soon o Goan
Expiring on 10/05/2025 Active bookings View all W Filter v
Zain Al-Khater View details
Enrollment details Septomber, 2025 v Nursery (0-3)  09.00-14:00
Allergles  Pottytraining  Mealplan  Mobility support  Pick-up/Oropoff  Service 6
® © Start date nd dat Mother's jtons
12/05/2025 12/06/2025 05 XXXXXXX
©®10000.00 10 Did the child attend at the centre? Time remaining to confirm: & hours © | Did ot sttend
Total amount recleved Enrolled Children
\ Rihana Abul Zibdeh View details /

b After selecting the branch from the Branches menu, the

establishment owner or authorized representative will be
automatically redirected to the dashboard of the selected
branch, as shown in the image above.

/>

4
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Add a Branch Representative to the Center

/ ;.enter L] General Details Z Edit \
i sl
Center Photos
Additional Representatives
Mohammad LXXHXHOK ® Active 02/02/2026 02/02/2027 © ¢
N/A LX0MXHXX ® Pending 02/02/2026 02/02/2026 W 2
\ Yasser LXX00OKXNK ® Inactive 02/02/2026 02/02/2026 4 /

» From the homepage, the establishment owner or authorized
representative can select the “Center Details” option from the top menu,
as shown in the image above.

) From the Additional Representatives section, the establishment owner

or authorized representative can select the “Assign New

Representative” option to add a new branch representative for the
center, as shown in the image above.
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Add a Branch Representative to the Center

(A{govemmem website registered with the Digital Government Authority. How you know? & (u]
9 @R ue R Notifications (D) support  fRy HO"J‘E Sweet‘Home v
< anoud.alrashid@hsh.com

Qurrah Childcare Center v Al Olaya centre v

< Back

Add representative details

Please enter the details of the employee you would like to access the Qurrah Dashboard.

* Select Branch(es)

Olaya x XV

* Employee National ID/Iqama

Start Date

6 bo/mmyYY

End Date

6 bo/Mm/YY

_Add Cént’ef '

Representative

All Right Reserved For Human Resource Development Fund © 2025

Terms and Conditions  Privacy Policy

» The establishment owner or authorized representative can enter the
required representative details, including the branch, ID/Igama number,
start date, and end date, as shown in the image above.

b After completing the information, the establishment owner or authorized
representative can select the “Continue” option to add the sub-
representative.
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Add a Branch Representative to the Center

(ﬁ government website registered with the Digital Government Authority. How you know? ¢ 0 }\

Qurrah v

oo Home Sweet Home
Rye D Notifcations @support  fiy 278 HEE T v

AlOlaya centre v/

(©)

Representative Added Successfully!

National ID/Iqama Product Branch
1092839284 Qurrah AlOlaya
Start Date End Date

01/01/2026 01/01/2027

Next steps:

@ Your employees can log in to 1hrdf.org.sa to complete their registration.

They will then be automatically enrolled in this product to manage the assigned
branch.

Go to Product Dashboard

All Right Reserve d For e Development Fund © 2025

Terms and Conditions

b After successfully completing the addition process, a message will appear
confirming that the representative has been successfully added to the
center, as shown in the image above.
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Edit Branch Representative Details for the Center

(1.1)

\_

BXXXXXXXX

Center Photos

Name.

Mohammad

N/A

Yasser

Center IBAN

* Enter IBAN

www.something.com

Phane number
057123815

License Numbor
BXXX XXXXXX

ciy
Riyadh

Start Dato

® Active 02/02/2026

® Pending 02/02/2026

® Inactive 02/02/2026

rrrrr

......
RMD3471 - 516, AlOlaya, long
address can appear here.

- Add Representative

End Date

02/02/2027 O 4

KN

02/02/2026 B 2

02/02/2026 4

)

# From the homepage, the establishment owner or authorized

representative can select the “Center Details” option from the top menu

to access the center details and additional representatives page, as

shown in the image above.

p From the Additional Representatives section, the establishment owner

or authorized representative can select the “Edit” option next to the

representative whose details need to be updated.

a7
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Edit Branch Representative Details for the Center
(1.2)
(ﬂ government website registered with the Digital Government Authority. How you know? & 0
: '9 @ ws %Notiﬁcations (D) support 73] HETE rSvﬁettloﬁrTI‘e 7
Direct transport v Al Olaya centre v

< Go Back

Edit representative details

Please update the details of the employee below.

Start Date

6 02/02/2026
\ End Date
3900
4 - — 6 02/02/2027
«Add Center
Representative

All Right Reserved For Human urce Development Fund © 2025

Terms and Condition

» On the Edit Representative Details page, the establishment owner or
authorized representative can modify the representative’s start date and
end date, as shown in the image above. After updating the required
dates, the establishment owner or authorized representative can select
the “Save Updates” option to save the changes.
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Edit Branch Representative Details for the Center
(1.3)

(E\ government website registered with the Digital Government Authority. How you know? & 0 7\

9 @R we % Notifications (2, Support ) Home Swedet’Home o
N anoud.alrashid@hsh.corr

Qurrah v Al Olaya centre v/

©

Representative Updated Successfully!

National 1D/Iqama. Product Branch

1092839284 Qurrah AlOlaya
Start Date End Date
01/01/2026 01/01/2027

Go to Product Dashboard

All Right Reserved For Human Resource Development Fund © 2025

Terms and Conditions  Privacy cy

b After successfully saving the updates, a confirmation message will appear
indicating that the representative details have been successfully updated,

as shown in the image above.
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Delete a Branch Representative to the Center (1.1)

00%400px

eater type Cesterwebste S
Individual www.something.com © Active

Contorname(Arabl)  Phonenumb o emal

alall lia 35y 057123815 info@hsh.com

Ucensing Authorty License Numbar Ucense Expiry Date

MoE XXX XXXXXX 10/10/2027

Municipaliy License ciy Addrass

BXXXXXXXX Riyadh RMD3471 - 516, AlOlaya, long

address can appear here.

Center Photos

1 2
Additional Representatives + Add Representative
lonal 10/lgama ~ Status Start End Date
Mohammad XXX ® Active 02/02/2026 02/02/2027 S ¢
N/A X000 ® Pending 02/02/2026 02/02/2026
R
Yasser 1X00XXNNK ® Inactive 02/02/2026 02/02/2026 V4

Center IBAN

\ * Enter IBAN /

» From the homepage, the establishment owner or authorized
representative can select the “Center Details” option from the top menu,
as shown in the image above.

From the Additional Representatives section, the establishment owner
or authorized representative can select the “Delete” option next to the
representative to be removed

)
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Delete a Branch Representative to the Center (1.2)

\i F/ PNG/IPEG, up to 10MB, min, 400x400px

Center ty, pe Center website Status

Individual www.something.com @ Active
Center name (Arabic) Phone number Email

alall Ol 0 057123815 info@hsh.com

Licensing Authority License Number License Expiry Date

MoE EXXX XXXXXX 10/10/2027

Municipality License city Address

BXXXXXXXX Riyadh RMD3471 - 516, AlOlaya, long

address can appear here.

Center Photos

AW - s g,
® <

Are you sure you want to delete this representative from this
branch? t e

Deleting this representative with remove his access to this product’s dashboard.

=

Addition .. ..o oo -+ Add Representative
Name National 1D/Iqgama Status. Start Date End Date
Mohammad LXOXNRKX ® Active 02/02/2026 02/02/2027 S ¢
N/A LXK ® Pending 02/02/2026 02/02/2026 W 2
Yasser LXXXXHXXKX @ Inactive 02/02/2026 02/02/2026 V4

- /

P A confirmation message will appear for deleting the representative. The
establishment owner or authorized representative can select the
"Delete"” option to complete the deletion process or select the
"Cancel” option to discard the action, as shown in the image above.
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’ Delete a Branch Representative to the Center (1.3)

~

Qurrah Childcare Center v Al Olaya centre v (@ Sub-rep Removed Successfully X
89 Dashboard (@ Bookings ® Services @ Invoices £ Center Details Product Details C’}
Center Details g »
General Details 2 Edit
General Details

Representatives

Center IBAN
Change picture

Upload a clear photo of your logo.

v PNG/IPEG, up to 10MB, min. 400x400px

Center type Center website Status
Individual www.something.com @ Active

Center name (Arabic) Phone number Email

el gl 3530 057123815 info@hsh.com

Licensing Authority License Number License Expiry Date

MoE EXXX XXXXXX 10/10/2027

Municipality License city Address

BXXXXXXXX Riyadh RMD3471 - 516, AlOlaya, long

address can appear here.

Center Photos

K Addisinnal D : e ; j

b A After selecting the “Delete” option, a message will appear confirming
that the representative has been successfully deleted.
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